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	Job Title:
	Head of Finance


	Location:
	Poole


	Line Manager:
	CEO




	Established over 40 years ago, ICB are a group of three companies operating in the construction industry, each has an individual focus but working together can also create a unique package of solutions. We are excited to offer a fantastic opportunity for an ambitious and experienced Head of Finance to join our team and help direct financial planning across the group.

Position Overview: The Head of Finance plays a critical role in overseeing and managing the ICB Group's financial operations. This position is responsible for ensuring accurate financial reporting, effective financial planning and analysis, and the development of robust financial strategies that align with the company’s overall objectives.

Main Responsibilities: 

· To manage the finance team and maintain Sales, Purchase & Nominal Ledger.
· Develop Company Financial Health Indicators
· Maintain Finance related dashboards
· Keep abreast of Financial Legislation that is likely to affect the company
· Responsible for forward buying of currency at the best rates available
· Provide Financial advice to the Directors.
· To ensure that all financial transactions are properly recorded, filed, and reported
· To review financial data and prepare monthly and annual reports
· To process payroll and pensions (including statuary payments, childcare vouchers, P11d, P35, P6, P60, P45 etc) 
· To reconcile the balance sheet accounts, including bank reconciliations
· VAT Reconciliation and Returns
· To prepare and maintain the statutory returns and payments e.g. CIS
· Overall management of RBS invoice discounting facility and cash flow 
· To record and reconcile customer payments and make bank deposits
· Administration of credit insurance (new and existing credit limits)
· Overall responsibility of petty cash fund
· Overall responsibility of staff expenses 
· Management and reconciliation of payments to suppliers
· To prepare information for external auditors for the annual audit
· Administration of company insurance and vehicle leases
· To assist with ensuring the continued Financial Health of the company.
· To prepare reports as required in relation to the above and especially to indicate any risks.








Key Performance Indicators (KPI’s):
	Financial Reporting Accuracy
	Aim for 100% accuracy in reports submitted to senior management.

	Credit rating
	Ensure we maintain a high credit rating

	Cash Flow Management
	Maintain positive cash flow and meet all cash flow projections. 

	On-time Reporting 
	On-time reporting for monthly, quarterly and annual reports.

	Compliance and Audit Results
	Zero major findings in audits or compliance reviews.



	Duties & Responsibilities of all ICB employees: 
· To undertake training as required to develop & maintain personal skills to fulfil the above to the required standards.
· Any other tasks which may be reasonably requested or determined in accordance with the Employment Handbook.
· To be familiar with, understand and comply to all Company Policies & Procedures        
· To be familiar with and understand our Environmental Aspects and Quality, Environment and Health and Safety Risks and Opportunities.        
· Report Health and Safety Hazards and Environmental Incidents internally as and when hazards and/or incidents occur.       
· To be familiar with our objectives relating to Quality, Environmental and Health and Safety, and follow steps to ensure you contribute in our aim to meet our objectives.       
· Make suggestions for improvement as and when required.       




Employee Signature__________________________                          Date__________________

Manager Signature___________________________                         Date__________________
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