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	Job Title:
	Buildings Maintenance & Projects Lead

	
	Service Area:
	Operations

	
	Team:
	Asset Management

	
	Salary:
	Band 10 (SCP xx to xx)



Job Description


Main Purpose of Job:

To lead and manage a team providing comprehensive and professional Building Surveying design, inspection, contract, and project management service to internal and external stakeholders, by delivering, controlling and managing building related projects and maintenance services for the Council’s non-housing property portfolio in a commercial and customer focused way, which achieves program, meets performance targets, and the Council’s Strategic Plan.
To provide technical leadership and act as the technical expert in Council Buildings and Facilities Management related matters.
Management of Health and Safety ensuring that compliance is met particularly in relation to the CDM Regulations and the Health and Safety at Work Act and that all industry statute is adhered to.

To manage projects using project management protocol to include management of change, risk and budgetary control with engagement and regular reporting to all stakeholders.

To support the aims and objectives of the wider Asset Management team and Operations service. 

Our Values

You will be expected to work in line with our values which are:

	Proud - Believing in who we are, what we do and where we live

	Dynamic - Transforming the future with you in mind

	Truthful - Honest and clear in all we do

	Good Value - Delivering outstanding services, smartly & economically

	United - Whoever we work with, we work as one team




Key Responsibilities:
1. Management of internal team of up to 4 staff and external consultants providing design, specification, and contract administration of construction, refurbishment, and maintenance works up to the value of circa. £2million at non-housing building types such as (but not limited to); Offices, Town Halls, Depots, Industrial Units, Leisure Centres, Public Conveniences, Cafes & Kiosks, Shelters, Beach Huts, Shops & Retail. 
2. Preparation and management of contracts and programmes for construction work, planned maintenance, statutory compliance, M&E servicing, and facilities management.
3. Management and direction of programmes of building inspections and condition surveys.
4. Be in-house expert for building pathology and defects diagnosis.
5. To be Policy Holder and one of Responsible persons for Legionella (Water hygiene), Asbestos management, and Electrical safety across building portfolio.

6. Bid writing and project briefs.

7. Management and direction of tender processes and compliance with Procurement rules.

8. Management of contract compliance and team competency in relation to CDM Regulations, Building Regulations, Planning Permission, and relevant Health and Safety requirements.

9. Management and setting of departmental and project budgets.

10. Deputising for Head of Service where required.
11. Communicate and liaise effectively with other internal teams.

12. To undertake such other duties as may reasonably be required compatible with and/or arising from those listed above.
13. To promote and adhere to the workplace values of our organisation.


Line Manager: Asset & Investment Manager


Political Restriction: 
This post is not politically restricted.



Note:
This is a description of the job as it is constituted at (31/01/2024) but, as the organisation develops, it may be necessary to vary the duties and responsibilities from time to time.  It is the practice of the Council to periodically review Job Descriptions to ensure that they relate to the job as being performed or to incorporate whatever changes may be necessary.  It is the Council’s aim to reach agreement to such reasonable changes with the postholder but if agreement is not possible the Council reserves the right to insist on changes to the Job Description after consultation with the postholder.
Person Specification

	
	Essential
	Desirable

	Knowledge and Experience
	· Motivating and leading a team, including resources.

· Expert knowledge of construction techniques, regulations, methods and materials.
· Risk management.

· Fire safety.

· Detailed understanding of M&E services including alternative and emerging technologies.

· Advanced knowledge of building pathology and inspection.
· Significant experience of managing multiple complex projects simultaneously. 

· Significant experience in building maintenance and development projects.
· Political awareness and good knowledge of Public Sector services, systems, and procedures.

· Ability to meet deadlines and prioritise individual and team workloads.


	· Experience in conservation and restoration of historic buildings.

· Landlord & Tenant



	Skills and Abilities:

	· Highly developed numerate, verbal and written skills to interpret complex legislation, guidelines and technical information to produce reports, recommendations and advice for a wide range of audiences using a variety of media.

· Contract administration and project management.

· Ability to understand and translate floor plans, drawings, and technical information.

· Design and specification writing.

· Good numeracy and analytical skills.

· Ability to consult, persuade and negotiate.
· Work cooperatively and effectively with others to set goals, resolve problems, and make decisions to ensure effective delivery.
· Proficient in use of MS Office.


	· Proficient in use of NBS Chorus
· Proficient in use of AutoCAD LT 2024.
· Proficient in use of CAFM systems.



	Education and Training
	· Degree Level qualification in a construction related discipline and membership of a relevant professional body such as RICS, CIOB, or other equivalent.

	· Qualification(s) in Project Management, Asbestos, CDM, or NEBOSH/IOSH etc.
· Management/Leadership training



	Other Requirements
	· A commitment to own development and to supporting training and development initiatives.
· Must be mobile / have access to a car to attend business meetings at other sites / locations within the district on a regular basis.
· Flexible and willing to work occasionally outside of normal working hours.
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