	
	Job Title:
	Asset & Investment Manager

	
	Service Area:
	Operations 

	
	Team:
	Asset Management 

	
	Salary:
	Band 11 
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Job Description

Main Purpose of Job:

To lead on the asset investment, management and disposal programme across East Suffolk Council
To act in an advisory capacity to the council on asset investment decisions including the identification of new investment opportunities.
To manage a team of estate managers, building surveyors and also remote groups, including staff at the Oulton Broad Yacht Station and the Beach Services team.

To advise on property matters for the Southwold Harbour Management Committee.

To lead on the asset-delivery of externally funded programme such as the Towns Fund – working closely with the Economic Development Team.

To act in an advisory capacity to the council in relation to setting up a LATCO specifically holding, developing and investing in assets

To oversee an increase in revenues generated from existing and new council assets

To manage professional and support staff specialising in providing strategic and operational property management and building surveying services to clients.

To deliver the Council’s Asset Strategy leading to 2023, and lead on the drafting of a new five year asset strategy from 2023-2028.
To provide professional advice on corporate asset management, valuation and estate management issues.

Our Values

You will be expected to work in line with our values which are:

	Proud - Believing in who we are, what we do and where we live

	Dynamic - Transforming the future with you in mind

	Truthful - Honest and clear in all we do

	Good Value - Delivering outstanding services, smartly & economically

	United - Whoever we work with, we work as one team




Key Responsibilities:
1. To liaise with key stakeholders to understand the objectives for the management of Council owned assets and future acquisitions and disposals.

2. To review and manage professional and support staff specialising in providing strategic and operational property management and building surveying services to clients. 
3. To provide professional advice on corporate asset investment, management, valuation and estate management. 
4. To lead on developing investment proposals, options appraisals and viability studies for commercial and retail property.
5. To work with the Economic Development team to deliver Towns Fund projects.

6. To advise the Southwold Harbour Management Committee on property matters, rent reviews and income generating opportunities.

7. To oversee the redevelopment of Southwold Caravan site.

8. To undertake a managing agent role in the appointment and supervision of consultants appointed on behalf of clients. 
9. To provide as required, effective, day to day support and advice to clients on property management issues. 

10. To deliver a programme of investment in order to optimise the performance of the council’s asset portfolio.

11. To oversee a review of all assets to inform a detailed disposal programme.

12. To implement procedures, inspection regimes and day to day processes within the department to ensure the effective management of the assets.

13. To set financial targets for the team and monitor and report on outcomes.

14. To manage an office based team – and also a remote team, including the Harbour Master function at Oulton Broad, and the Beach Officer team at Lowestoft South Beach.

15. To prepare committee reports and briefings for Members, as may be required, on property issues, and to take part in Committee and Working Groups as necessary.
16. To lead on the formation and monitoring of Business Plans, Asset Management Plans etc.
17. To assist with enquiries from Councillors, Members of Parliament and the press. 
18. To review existing and implement new Business Management Systems to ensure the continuous improvement of quality assured services/products for clients.

19. To provide asset advice in relation to the potential creation of a trading company.
20. To promote and adhere to the workplace values of our organisations.

21. To carry out any other duties reasonably compatible with those listed above.


Line Manager:  Head of Operations


Political Restriction: This post is politically restricted under the Local Government and Housing Act 1989 and postholders are prohibited from seeking public election, holding political office, writing or speaking publicly on matters of political controversy.


Note:
This is a description of the job as it is constituted at November 2021 but, as the organisation develops, it may be necessary to vary the duties and responsibilities from time to time.  It is the practice of both Councils to periodically review Job Descriptions to ensure that they relate to the job as being performed or to incorporate whatever changes may be necessary.  It is both Councils' aim to reach agreement to such reasonable changes with the postholder but if agreement is not possible the Councils reserve the right to insist on changes to the Job Description after consultation with the postholder.
Personal Specification

	
	Essential
	Desirable

	Knowledge and Experience
	· Previous relevant experience in a similar client side role.
· Must have experience in dealing with clients and potential clients at establishment head level.
· Experience in working to agreed targets within a commercial environment. 
· Be able to demonstrate first hand knowledge of the property issues faced by public sector clients. 

· Must have relevant construction and health and safety knowledge/legislation.

· 
	

	Skills and Abilities:
	· Be able to demonstrate an ability to work programmes and allocate work to staff and be capable of co-ordinating and overseeing the work of team members. 
· Have a proactive approach as well as good communication and interpersonal skills.
· Must be able to work unsupervised to a high quality. 
· Able to meet tight deadlines.

· A responsive, constructive and flexible attitude towards working arrangements within a team environment.

· Good organisational skills.

· Proficient in using IT (Microsoft Excel and Word).

· Should be able to communicate with current and potential clients as appropriate.

· Must have a commitment to seek new ways of working to achieve continuous improvement.
· Be familiar with the risks and hazards associated with asbestos. 

· Demonstrate ability and commitment to customer service.

· Adaptable to the various duties of the post.

· Must have a commitment to diversity and equality of opportunity. 

· Ability to work on own initiative as an individual or as a team member.

· Contribute to the development of good working relationships within the team.

· Self motivate with the ability to enthuse and motivate others.

· Excellent social and communication/negotiation skills.
	· Able to demonstrate business acumen. 

	Education and Training
	· Be a qualified Chartered Surveyor with appropriate post qualification experience in relevant issues 
	Be a RICS Registered Valuer


	Values: 
Ability to demonstrate an understanding and apply our values which are embedded in all our roles. 
	Proud - Believing in who we are, what we do and where we live

	
	Dynamic - Transforming the future with you in mind

	
	Truthful - Honest and clear in all we do

	
	Good Value - Delivering outstanding services, smartly & economically

	
	United - Whoever we work with, we work as one team

	Other Requirements
	· Knowledge of council procedures

· Knowledge of Council services
· Promote a positive communication across the organisation, encourage constructive relationships and develop staff feedback methods.
· To promote and adhere to the workplace values of our organisations.
· Current valid UK driving licence and access to a vehicle.
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