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When completed please return to:

phoenixcollegiate@hays.com

GUARANTEED INTERVIEW FOR PEOPLE WITH DISABILITIES

PERSONAL DETAILS 

	Mr/Mrs/Ms/Miss


	Please complete if applicable:

Home Tel Number: …………………………..

Work Tel Number: …………………………....

Mobile Number:………………………………

Email:



	Surname
	

	First Name(s)
	

	Address

Postcode 


	

	Date of Birth: 
National Insurance Number:




	Have you successfully completed a period of induction as a qualified 

Teacher in this country where the DFES required this?                                        YES/NO

If Yes, please give date of completion:

Date of recognition as a Qualified Teacher:

QTS certificate number (if available):

Are you subject to any conditions or prohibitions placed on you by the                YES/NO

GTC (or any other GTC in the UK)?

	Main teaching subjects:


	Age Range for which trained:

	Subsidiary subjects:




EDUCATION/QUALIFICATIONS – MOST RECENT FIRST (To be verified at interview)

	School/College/

University/Placement
	Dates (month/year)
	Courses taken/

Qualifications
	Grade
	Date (Month/

Year)

	
	From
	To
	
	
	

	
	
	
	
	

	Please continue on a separate sheet if necessary.


PRESENT POST

	School and age range
	Approx No. On Roll
	LA
	Post
	Date(month/year)
	Scale/ Resp. Point

	
	
	
	
	From
	To
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	Salary

	
	
	
	
	
	
	


PREVIOUS TEACHING POSTS IN CHRONOLOGICALORDER – MOST RECENT FIRST

	School and age range
	Approx No. On Roll
	LA
	Post
	Date (month/year)
	Scale/ Resp. Point

	
	
	
	
	From
	To
	

	
	
	
	
	
	
	


OTHER EMPLOYMENT/EXPERIENCE (Details, with dates, of other occupations and relevant experience)

	Name and Address of Employer
	Job Title
	Date (month/year)

	
	
	From
	To

	
	
	


RELEVANT COURSES ATENDED DURING THE LAST THREE YEARS- with dates

	Courses
	Dates

	
	


FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION

	Please address on a separate A4 paper the specific issues, questions or tasks outlined in the application pack. 




JOB SHARE

	Are you applying as a job share?                                    YES/NO


RELATIONSHIPS

	Are you related to an employee of Phoenix?         YES/NO

If yes please state who ……………………………………………………………………………….



ELIGIBILITY FOR EMPLOYMENT

	Are you barred from obtaining relevant employment* under the teachers 

Regulations by being in receipt of ill health benefits from the teachers                  YES/NO

Pension scheme on or after April 1997?

If your response is ‘yes’, you are advised that the school is unable to consider your application further.  (*Relevant Employment covers all unsupervised contact with young persons up to the age of 18)


REHABILITATION OF OFFENDERS ACT 1974

If you have been convicted of a criminal offence, the details must be listed below together with any pending criminal convictions.  Please also list any pending actions of court hearings against you.  If you have no convictions simply enter ‘NIL’. 

	


DISCLOSURE OF CRIMINAL AND CHILD PROTECTION MATTERS

Phoenix is obliged by law to operate a checking procedure for employees who have substantial access to children and young people.  A disclosure will be sought from the Criminal Records Bureau in relation to criminal and child protection matters.  A conviction will not necessarily be a bar to obtaining employment. 

ASYLUM AND IMMIGRATION ACT 1996

In accordance with the Asylum and Immigration Act 1996, if short listed you will be required to provide documentary evidence that you are legally entitled to live and work in the United Kingdom.  You must therefore provide at the interview, original copies of the official documents listed in the Preventing Illegal working – Home Office Regulations May 2004 A Guide for Candidates. 

	Do you require a work permit to work in the UK?                                 YES/NO




REFERENCES – To be completed by ALL applicants including those applying internally.

Note: Referees should not be friends or relatives. 

Present/most recent employer

	Name 
	
	Job Title
	

	Address


	

	Email Address
	

	Telephone numbers


	
	Do not contact without permission □

	
	
	

	In what capacity do you know the above? 
	


Previous employer (if no employment history, use teacher or similar)
	Name 
	
	Job Title
	

	Address


	

	Email Address
	

	Telephone numbers


	
	Do not contact without permission □


	
	
	

	In what capacity do you know the above? 
	


We reserve the right to take up references with any employer:

Notes: (i) Referees will be contacted before interviews unless otherwise requested

           (ii) If any of your referees knew you by any other name, please write in the space below.

	


DECLARATION

If it is found that any of the information you have given on this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment then your name will be withdrawn from the list of candidates. 

If such a discovery is made after you have been appointed then you will be liable for dismissal.

	Note: Complete this section only if completing the form by hand.  If completing the form electronically you will be asked to sign the form if selected for interview.

I certify to the best of my knowledge that the information I have given is correct (providing false information or deliberately omitting relevant information will make the candidate liable to dismissal or disciplinary action if appointed). 

Signature ……………………………………....……… Date ………………………………………….


RECRUITMENT MONITORING FORM

This section forms an integral part of the application form and must be completed in full and accurately. 

This form is confidential and will not be seen by the selection panel.  The information provided on this tear-off slip will be used by the school only to monitor the effectiveness of its equal opportunities and recruitment policies, and will be used only as part of aggregated statistics.
Please complete the following boxes as appropriate (use a black pen if completing the form by hand).

	Sex 

                 Female                      Male 


	Disability Do you consider yourself to have a disability? 

                     Yes                      No

	Ethnic Group

To which ethnic group would you say you belong?

White

British

Irish

Any Other White Background

Mixed

White + Black Caribbean

White + Black African

White + Asian

Any Other Mixed Background

Asian or Asian British

Indian

Pakistani

Bangladeshi

Any Other Asian Background

Black or Black British

Caribbean

African

Any Other Black Background

Chinese or Other Ethnic Group

Chinese

Any Other Ethnic Group


	Age Please indicate the band in which your age falls.

Under 25

25-34

35-49

50-65

Over 65

	
	Postcode

	
	Vacancy (mark only one)

I became aware of this vacancy through:

School website

Website (Council)

Website (Other)*

Hays recruitment 
Recruitment event

The Guardian

Times Education Supplement

Job board *

*Please specify publication/website:



	For office use only

      Shortlisted                    Appointed
	Present employment situation:

Are you currently employed?

               Yes                      No





Title of Post: ………………………………………………………………





Closing Date: ……………………………………………………………..














Do you consider yourself to be a disabled person?


If yes do you require any support or adjustments to enable you to take part in the selection process for this job?


If yes, please give details:








………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………





YES/NO


YES/NO





People with disabilities who meet the essential criteria will be guaranteed an interview.





Please complete this section from the information provided in the job advert. 


Job Title: 


Closing Date: 








