Role profile –EDI Business Partner – People and Operations Team
The role is defined in terms of the key result areas and competencies required. A role profile captures the key outputs of the post, rather than a detailed account of the duties.

	Job title: EDI Business Partner

	Responsible to: 

	Purpose of role: Use one or two sentences or bullet points that sum up the purpose of the role. Why does the role exist? What is the primary objective?

People and Operations serves as a strategic Business Partner to designated business units whilst supporting organisational and recruitment operations ensuring they are aligned with prospect business goals.

Responsible for the creation, implementation, continuous improvement and embedding of ED&I strategies and programmes across Prospect


	Key result areas: Three to five key headlines that outline the ongoing priorities for the role and the expected outputs. What makes this role successful? What are the ongoing priorities?

To:
· Drive ED&I strategies across all aspects of the organisation’s activities.
· Ensure that all ED&I initiatives are being implemented and are impactful.
· Work closely with the People and Operations Team to ensure ED&I activities are incorporated into all people policies and procedures in line with good practice, ensuring regulatory requirements are met.

· Support and guide recruitment practices to help create a brand that appeals to diverse applicants

	Competency

(Please refer to competency descriptions)
	Required standard

Provide specific examples of the key responsibilities or activities required by the role against each competency
	Agreed competency level

	Meeting the needs of the organisation, members and colleagues
	Work closely with the People and Operations Team to ensure ED&I activities are incorporated into all people policies and procedures in line with good practice, ensuring regulatory requirements are met.

Support the ongoing development and education of managers with the creation of easy-to-understand guidelines / toolkits. 


	3

	Leadership
	Understands and can articulate Prospect’s strategy and is able to influence teams and projects across functional boundaries.

Provides guidance to managers when leading projects or implementing compliance 
Takes lead on specific EDI projects, working with internal and external stakeholders in relation to delivery
	2

	Communication
	Takes account of the needs of key stakeholders and provides timely feedback on options and opportunities for development.
Communicates with managers and staff on EDI and compliance matters in a clear and concise manner to ensure understanding.

Provides clear messages in relation to EDI projects and facilitating input from working group members, if applicable.
	3


	Influencing
	Negotiates contracts in a persuasive and confident manner, managing supplier relationships to best effect.
Works closely with stakeholders and staff with regard to EDI  initiatives that support the objectives and goals of the organisation.

 Develop and write reports and prepare and deliver presentations, where appropriate, to inform business discussions and decision making

	3

	Planning and organising
	Anticipates potential problems and is proactive and timely in coming up with effective ways forward.
Ability to oversee and project manage the implementation of  programmes.
Manages own work load and ensures  deadlines are met .
	3

	Analytical thinking and problem solving
	Understands complex issues and analyses detailed data/information to be able to devise solutions.
Keeps up to date with relevant legislation and external best practice and recommends relevant changes to improve outcomes.
	3

	Team working
	Able to work positively and collaboratively across the organisation and externally to gain information to improve best practice and service enhancements.
 
	2

	Initiative
	Able to respond to difficult situations and develop practical solutions. 
Strives to develop better ways of working to improve business efficiency.
Proactive in the formulation of plans for EDI initiatives and projects.


	3


