[image: ]       


Equality, Diversity and Inclusion Officer

	Job Reference:
	A2A-4458

	Department:
	Human Resources 

	Grade/ Salary:
	Grade 6, £34,919 - £37817

	Contract Type:
	Fixed Term contract until 4th April 2024

	Hours:
	35 per week (Full time)

	Location:
	New Cross, London


 

Goldsmiths

Goldsmiths, University of London is a world-leading centre of educational excellence where ground-breaking research meets innovative teaching and thinking. We're looking for inspiring and talented people to help build on our global reputation while also growing personally in a true learning organisation.




We are happy to supply information in alternative formats for disabled applicants. Please contact hr@gold.ac.uk to make your request.
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Department of Human Resources 
Organisational Development Team


 Job description

Reporting to: Organisational Development & Equality Manager

Summary:
As the Equality, Diversity and Inclusion (EDI) Officer, you will play a key role in supporting Goldsmiths to achieve its aim of embedding equality into everything that we do. This will involve developing and implementing initiatives and objectives in support of the EDI Strategy as well as working on projects like Athena SWAN and other charter mark requirements.   

Working as part of the Organisational Development (OD) team in HR, you will collaborate closely with specialists in learning and development, wellbeing and equality to support the development of a cohesive, customer focussed service. With a deep commitment to promoting equality, you will have the opportunity to shape an exciting programme of work within HR and the broader college. 

Main duties:
· [bookmark: _GoBack]To support the Organisational Development and Equality Manager and specialist colleagues in racial justice to develop and implement strategies and initiatives which promote EDI, in line with the College’s EDI Strategy, Public Sector Equality Duty Objectives and Racial Justice Strategy. 
 
· To undertake research, benchmarking exercises, data and risk analysis that inform the College’s equality, diversity and inclusion priorities and Public Sector Equality Duty objectives. 

· To ensure that relevant equality data is collated, monitored and published; to conduct impact assessments of policies and functions; to undertake stakeholder consultations and to offer recommendations for future policy and practice.

· To work in partnership with departments to coordinate and support the development of submissions and action plans for Athena SWAN and other equality accreditations such as Stonewall WEI, Disability Confident and the Race Equality Charter.  

· To coordinate and develop positive action initiatives with the aim of addressing the under-representation of staff with protected characteristics across different departments and grades. 

· To lead and coordinate a range of diversity and inclusion projects and initiatives in line with Goldsmiths Public Sector Equality Duty Objectives. 

· To provide advice, coaching and support to key stakeholders as appropriate. 

· To produce events, publicity, guidance, documents and website content with respect to equality, diversity and inclusion, ensuring these communications are accessible, inclusive and engaging, especially for creative and visually literate audiences. 

· To assist the Organisational Development and Equality Manager in their work with relevant committees, forums, and working groups including coordination, undertaking projects, acting as a reader of research, policy, and reports, preparing summaries and briefings and representing the team, as appropriate.

· To develop and deliver innovative staff development, e-learning, group facilitation, presentations and briefings on equality, diversity and inclusion issues. 

· You will be required to undertake any other duties as may reasonably be required.

· Ensure that you are aware of and aligned with Goldsmiths’ Regulations, Strategy, and Objectives to work together to proactively advance Equality and Diversity.

· At all times to help maintain a safe working environment by participating in training as necessary and following the Goldsmiths’ Health and Safety Codes of Practice and Policy.




Person Specification

Detailed below are the types of qualifications, experience, skills and knowledge which are required of the post holder. Selection will be made upon evidence of best-fit with these criteria.

The Essential criteria sections show the minimum essential requirements for the post, therefore if you cannot demonstrate in your application you meet the essential criteria categorised below, you will not be invited to interview.

The Desirable criteria sections show additional attributes which would enable the applicant to perform the role more effectively with little or no training. 

The Category column indicates the method of assessment:

	A = Application form 		C = Certificate
	I = Interview		R = Reference
	T = Test  / P = Presentation
	
	Category

	Essential Criteria 1 – Qualifications
	

	Educated to a minimum of GCSE level or equivalent.
	A, C

	Desirable Criteria 1 - Qualifications
	

	Degree and/or relevant professional qualification related to equality, diversity, and inclusion.  
	A, C

	Essential Criteria 2 – Experience
	

	Experience of working in a complex and fast paced environment.
	A, I

	Experience of undertaking research and data analysis to inform policies, projects and initiatives relating to equality, diversity and inclusion.
	A, I

	Experience of planning and organising equality, diversity and inclusion events and initiatives. 
	A, I

	Experience of supporting staff equality networks. 
	A, I

	Desirable Criteria 2 - Experience
	

	Experience of coordinating equality charters such as Athena SWAN, Stonewall, Race Equality Charter and Disability Confident Scheme.
	A, I

	Essential Criteria 3 – Knowledge
	

	Understanding of the way in which the Equality Act 2010 applies to higher education, and the duties on universities to promote equality in respect of students and staff.  
	A, I

	Knowledge of best practice and innovative approaches to promoting equality and diversity in relation to age, disability, gender, ethnicity, sexual orientation, religion and belief, and gender identity. 
	A,I

	Desirable Criteria 3 – Knowledge
	

	Knowledge of best practice approaches to developing Positive Action in employment.
	

	Essential Criteria 4 - Skills
	

	Building and maintaining effective relationships.  
	A, I

	Ability to communicate and engage with diverse communities, including individuals from black, Asian and minority ethnic backgrounds, LGBTQ+, disabled people.
	A, I

	Action and results focused orientated.
	A, I

	A flexible, proactive, “can do” approach towards work in a changing and developing environment.
	A, I

	Close attention to detail.
	A, I

	Understands the importance of having a sense of urgency.
	A, I

	Service focused approach with a continuous improvement mind-set.
	A, I

	Confident user of Microsoft Excel, Outlook, Word.
	A, T

	Strong communication skills, both written and verbal.
	A, I, T

	Desirable Criteria 4 - Skills
	

	Skills in effective data collection, processing and reporting.
	A, I

	Confident in giving presentations to diverse audiences.
	A, I, T



Please also note that where qualifications are required, employment is conditional on the verification of them. Qualifications (must be original documents) will be checked on the first day of appointment.

For more information about the role, please contact Alicia Nagar, Organisational Development & Equality Manager at a.nagar@gold.ac.uk.

March 2022

Summary of Benefits

If you choose to work with us, you’ll become part of a learning organisation that is committed to professional and personal development, with a comprehensive and innovative staff development programme.

You’ll also have access to frequent lunchtime and evening talks, seminars and performances, and annual performance and development reviews.

Our other benefits include:
· Competitive salary
· On-site cinema, Curzon Goldsmiths, with staff discounts and special screenings
· Working in Zone 2, with fantastic transport links and interest free travel to work loans
· Excellent annual leave entitlement plus additional closure days at Christmas and Easter
· Membership of USS or LPFA pension scheme, dependent upon grade
· Access to exclusive discounts, including high street retailers
· Maternity, paternity, shared parental leave and adoption leave and pay and tax efficient childcare voucher scheme
· Contractual sick pay provision
· Free eye tests
· Wellbeing initiatives including the Chaplaincy and Staff Choir
· On-site dining facilities and gym
· Access to University of London facilities such as Senate House Library

Further information
 
For more information about Goldsmiths, please visit: www.gold.ac.uk/about. 

We can supply information in alternative formats for people with a visual impairment or dyslexia. For this please contact hr@gold.ac.uk,or visit www.gold.ac.uk/hr.


Thank you for your interest in working with us, we wish you all the best with your application. 
2 Goldsmiths, University of London, New Cross, London, SE14 6NW
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